UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

THI TRAN LANG CHANH Poc 1ap - Tw do - Hanh phic
S6: 04 /Qb-UBND Thi tran, ngay 13 thang 01 ndm 2020
QUYET PINH

VE VIEC BAN HANH QUY CHE QUAN LY, SU DUNG TAI SAN CONG VA SAP
XEP LAI XU LY MAY MOC, THIET BI VA TAI SAN CONG KHAC TAI
UBND THI TRAN LANG CHANH

UY BAN NHAN DAN THI TRAN LANG CHANH
Can civ Ludt Quan 1y, sir dung tai san céng so 15/2017/QHI14 ngay 21/6/2017;

Can cir Nghi dinh sé 151/2017/ND-CP ngay 26/12/2017 ciia Chinh Phii quy dinh chi tiét
mét s6 diéu ciia Ludt Quan Iy, sit dung tdi san cong;

Can cit Théng tw s6 144/2017/TT-BTC ngay 29/12/2017 ciia Bé Tai chinh Huéng dan
mét s6 ndi dung ciia Nghi dinh sé 151/2017/NP-CP ngay 26/12/2017 ciia Chinh phii quy dinh
chi tiét mot sé diéu ciia Ludt Quan Iy, sir dung tai san cong;

Can cit Nghi dinh sé6 167/2017/ND-CP ngay 29/12/2017 ciia Chinh phii quy dinh dinh
miukc sw dung mdy moc, thiét bi va tai san cong,

Can cir Quyét dinh s6 1940/0D-BTC ngay 24/9/2015 ciia Bé truong Bo Tai chinh vé
viéc ban hanh quy dinh ché @6 quan 1y, tinh hao mon tai san cé dinh trong cdc co quan, don vi
sw nghiép cong ldp, cdc to chirc va cdac dy an sir dung ngdn sach Nha nuoc thuoe Bo Tai chinh;

Can cu Quyet dinh s6 394/0D-BTC ngay 27/3/2018 vé viéc phan cdp tham quyén quyét
dinh viéc mua sam, quan 1y, s dung tai san cong tai cdc don vi, hé thong thuéc B Tai chinh;

Xét d@é nghi ciia Vian phong UBND Thj tran Lang Chanbh.
QUYET PINH:

Piéu 1. Ban hanh kem theo quyét dinh nay Quy ché quan 1y, sir dung tai san Nha nuéc tai
UBND Thi tran Lang Chéanh.

Picéu 2. Quyét dinh nay cé hiéu luc ké tir ngay ky.

Piéu 3. Van phong UBND, HDND, Truong cac ban nganh doan thé va céc ca nhan co lién
quan chiu trach nhiém thi hanh Quyét dinh nay./.

THU TRUONG PON VI

Noi nhdn:

- Nhu Diéu 3;

- Phong TC-KH huyén

- Luu: VT, TVQT (05b).



https://thuvienphapluat.vn/van-ban/tai-chinh-nha-nuoc/nghi-dinh-151-2017-nd-cp-huong-dan-luat-quan-ly-su-dung-tai-san-cong-354145.aspx
https://thuvienphapluat.vn/van-ban/tai-chinh-nha-nuoc/thong-tu-144-2017-tt-btc-huong-dan-151-2017-nd-cp-huong-dan-luat-quan-ly-su-dung-tai-san-cong-370100.aspx
https://thuvienphapluat.vn/van-ban/tai-chinh-nha-nuoc/nghi-dinh-151-2017-nd-cp-huong-dan-luat-quan-ly-su-dung-tai-san-cong-354145.aspx
https://thuvienphapluat.vn/van-ban/ke-toan-kiem-toan/thong-tu-162-2014-tt-btc-quan-ly-tinh-hao-mon-tai-san-co-dinh-co-quan-nha-nuoc-don-vi-su-nghiep-cong-nghiep-258267.aspx
https://thuvienphapluat.vn/van-ban/tai-chinh-nha-nuoc/quyet-dinh-1940-qd-btc-quan-ly-tinh-hao-mon-tai-san-co-dinh-co-quan-don-vi-su-nghiep-cong-lap-2015-291780.aspx
https://thuvienphapluat.vn/van-ban/tai-chinh-nha-nuoc/quyet-dinh-394-qd-btc-2018-phan-cap-tham-quyen-mua-sam-quan-ly-su-dung-tai-san-cong-378767.aspx

QUY CHE

QUY CHE QUAN LY, SU DUNG TAI SAN CONG VA SAP XEP LAI, XU LY MAY
MOC, THIET BI VA TAI SAN CONG KHAC TAI UBND THI TRAN LANG
CHANH

(Ban hanh kém theo Quyét dinh s6 .../OP-UBND ngay 10 thang 01 ndm 2020 ciia
UBND T#;i tran Lang Chanh)

Chuwong I
QUY DINH CHUNG
Pi¢u 1. Pham vi va doi twong ap dung:

1. Quy ché nay quy dinh viéc quan 1y, st dung tai san cia UBND Thi trdn Lang
Chanh dugc hinh thanh tir ngan sach Nha nudce, nhan diéu chuyén, tuy mua sam, nhan tai
trg va cac ngudn hinh thanh khac... dé thyc hién cac nhiém vu dugc giao theo quy dinh
tai cac don vi.

2. Tai san thudc pham vi diéu chinh tai Quy ché ndy bao gom: Tai san cb dinh va
cong cu dung cu phuc vu cong tdc chuyén mon tai cac don vi.

3. Viéc quan 1y, sir dung tai san nha nudc khong thudoc pham vi ap dung cua quy
ché nay dugc thuc hién theo Quy dinh cia Nha nudc, Bo Tai chinh.

Piéu 2. Muc dich, yéu cau:

1. Thuc hién théng nhét viéc mua sim, trang bi, quan ly, sir dung vé tai san cla
Nha nudce tat UBND Thi tran Lang Chanh ddm bao tuan thu cac quy dinh cua phap luat
va hudng dan cua co quan nha nude c6 thaim quyén.

2. Khai thac va sir dung tai san dam bao hiéu qua, tiét kiém, chong lang phi, that
thoat.

Piéu 3. Nguyén tic trang bi, quan 1y, sir dung tai sin

1. Viéc quan ly, st dung tai san phai thuc hién theo quy dinh ctia Luéat Quan ly, st
dung tai sdn cong s6 15/2017/QH14 ngay 21/6/2017 va cac van ban hudng dan cua Luat
quan ly, tai san cong.

2. Tai san trang bi cho cac don vi theo dung tiéu chuan, dinh mirc, ché do cua nha
nudc.

3. Tai san duoc giao dén timg bd phan quan 1y, stt dung dam bao dung muc dich,
cong nang; bao v¢ - bado quan tai san theo dung quy dinh cua Nha nudc.

4. Viéc quan ly, str dung cac tai san dugc thyc hién cong khai, minh bach, theo dai,
hach toan day du vé mat hién vat va gia tri theo quy dinh caa Nha nudc.

5. Viéc bao dudng, sura chira, diéu chuyen, thanh 1y, thanh huy tai sdn nha nudc
phai dugc Lanh dao co quan quyét dinh va tuan thu cac quy dinh vé phan cap cua Bo
Tai chinh va Nha nudc.



6. HO so tai san phai duoc bao quan va luu trit theo quy dinh.

7. Nghiém cam viéc trang bj khong diing muc dich, tiéu chuan gay lang phi; trang
bi nhung khong sir dung hodc sir dung khong hi€u qua; sir dung sai muc dich, sai quy
dinh, sai quy trinh gay hu hong, that thoat tai san; cd y 1am hu hong tai san; khong quan
Iy tai san dan dén hu hong, mat mat...

Chuong I1
NHUNG QUY PINH CU THE
Pi¢u 4. V& mua sam, ban giao, quan ly tai san.

1. V& du toan mua sam: Can cr hudéng dan lap ké hoach mua sam guri vé phong
TC-KH huyén theo ting dot

2. Sau khi hoan thanh viéc t6 chirc mua sim tai san, Thu truong don vi giao cho
van phong va tung b phan quan 1y str dung theo quy dinh.

Piéu 5. Bio tri, bio dudng, sira chira tai san cd dinh:

1. V& cong tac bao tri, bao dudng tai san

1.1. Cac bo phéan, ca nhan dugc giao quan ly, st dung cé trach nhi€ém bao tri, bao
dudng tai sdn c6 dinh theo diing hudng dan sir dung cua nha san xuat (néu cd) va cac
quy dinh cua Nha nudc, dé kéo dai tudi tho va cong nang hoat dong.

1.2. Béi voi viée bao tri, bao dudng theo dinh ky: Can cr vao ké hoach bao tri, bao
dudng da dugc phé duyét va du toan dugc giao Van phong phoi hop vai cac ban nganh
dugc giao quan ly, st dung tai san thuc hién bao tri, bdo dudng theo dung k¥ thuat va
ché do do nha nudc quy dinh.

2. V& cong tac sira chita tai san ¢ dinh:

Viéc stra chita tai san duoc thuc hién theo ké hoach ké hoach, dy 4an, du toan dugc
Thu trudng don vi phé duyét.

Truong hop tai san bi hu hong dot xuat, van phong, cac bo phan duoc giao quan 1y,
st dung tai san kip thoi bdo cdo Lanh dao phé duyét dé tién hanh stra chita dua tai san
vao tiép tuc su dung.

Piéu 6. To chirc theo ddi, quén 1y, 1ip ho so tai san va cong khai viéc sir dung
tai san.

1. Tat ca tai san khi duoc ban giao, cac don vi phai dua vao st dung ngay, thuc
hién cap nhat dit liéu ting, giam tai san vao phan mém quén 1y tai san khi c6 bién dong. .

2. Vian phong UBND Thij trdn Lang Chanh c6 trach nhiém cong khai viéc quan ly
va st dung tai san theo quy dinh cta phap luat.

3. Pon vi str dung tai san: luu gitt hd so tai san (bién ban ban giao tai san, hudng
dan st dung ctia nha san xuat, 1y lich tai san...), m¢ s6 theo doi tai san va cap nhat vao
nhat ky tai san theo ding quy dinh.

Piéu 7. Ve kiém ké tai san.



1. Hang nam, trong khoang thoi gian tir ngay 20/12 ctia ndm dén ngay 15/01 nim
sau Van phong va bd phan ké toan chiu trach nhi¢m bao cdo Lanh dao thanh 1ap Ban
kiém ké tai san tai cac don vi.

2. V& t6 chirc kiém ké:

2.1. Ban kiém ké tai san chiu trach nhiém td chtrc thuc hién kiém ké thyuc té tai san
tai don vi theo ké hoach da xay dung.

2.2. Thu ky Ban kiém ké chiu trach nhiém 1ap bién ban kiém ké thuc té riéng cho
tai san c6 dinh va riéng cho cong cu dung cu chi tiét tirng don vi va Bién ban kiém ké
thuc t€ phai c6 day du chit ky xac nhén cta céc thanh vién Ban.

3. Két thuc dot kiém ké, Ban kiém ké chiu trach nhiém lap Bién ban tong hop kiém
ké thuc té tai san toan don vi, d6i chiéu s6 liéu kiém keé tai san tai Bién ban tong hop
kiém ké thuc té véi s sach ké toan, chuwong trinh quan 1y tai san xac dinh thira/thiéu sau
kiém ké; xac dinh nguyén nhan dong thoi bao cao Truong ban kiém ké dugc biét va bao
cao Thu truéng don vi xem xét, phé duyét cac bién phap xu 1y dbi voi cac chénh léch
thira/ thiéu tai san sau kiém keé.

4. Can cu phé duyét cua Thu truong vé s6 liéu tai san c¢d dinh cua don vi, can bo ké
toan thuc hién hiéu chinh sé liéu trén chuong trinh quan ly tai san va s6 sach ké toan cho
pht hop dong thoi khoa so dir liéu chuong trinh quan 1y tai san.

Picu 8. Thanh ly tai sin ¢ dinh
1. Tai san nha nudc thudc don vi dugc thuc hién thanh 1y trong cac truong hop sau:

- Tai san da hét han sur dung theo ché do ma khong thé tiép tuc sir dung (do hu
hong, gap su co, khong thé khac phuc dugc...);

- Tai san chua hét han sir dung theo ché d6 nhung bi hu hong ma khong thé sta
chita dugc hodc viéc stra chita khong hiéu qua (du todn chi phi stra chira 16n hon 30%
nguyén gia tai san);

- Nha lam viéc hofc tai san khac gan lién v6i dét phai duoc pha do d¢ thyc hién dy
an dau tu xay dyng, giai phong mat bang hodc cac truong hop khac theo quyét dinh cua
co quan nha nudc cd tham quyén.

Danh muc tai san dé nghi thanh ly day di cic ndi dung: chung loai, s6 luong,
nguyén gia, gia tri con lai, ndm st dung va tinh trang tai san.

2. Tham quyen quyét dinh thanh 1y tai san: Lanh dao don vi quyét dinh thanh 1y tai
san theo phan cap tai Nghi Quyet 111/2018/NQQ, ngay 11/7/2018 ctia Hoi dong nhan

dan tinh Thanh Hoa v€ phan cap tham quyén quyét dinh trong viéc quan 1y, st dung tai
san cong clia cac co quan, to chirc, don vi thudc pham vi quén Iy tinh Thanh Hoa.

Piéu 10 . Trach nhiém trong viéc quan 1y, sir dung tai san
1. Trach nhiém cua cac bo phan dugc giao sur dung tai san.

1.1. Str dung tai san dung muc dich, hi¢u qua, phuc vu cong tac quan ly cua don vi;



1.2. Truéng cac don vi chiu trach nhi€ém phan cong theo doi thuc trang, khai,théc,
st dung céc téli‘sém dugc giao quan ly, st dung, kip thoi bao cao lghi xay ra su c0, khi
khong c6 nhu cau stir dung, khong str dung thuong xuyén hodc khi can stra chira tai san.

1.3. Phéi hop véi Van phong UBND xay dung ké hoach trang bi, stra chita tai san
phu hop, hi¢u qua.

1.4. Giam sat viéc st dung tai san ding muc dich, hi€u qud, phuc vu cong tac quan
1y cua don vi;

2. Trach nhi€ém cua cac ca nhan trong truong hop duoc giao st dung tai san.

2.1. Nguoi dugc giao su dung tai san phai tuan thu theo dang huong dan sir dung
cua nha san xuat doi voi tung loai tai san. Sir dung tai san theo ding chic nang, ding
muc dich, ding quy dinh tai Quy ché nay.

2.2. Thuc hién bao quan tai san theo quy dinh; kiém tra thiét bi lam viéc sau khi két
thic ngay lam viéc.

~ 2.3. Trong qua trinh st dung tai san, nguoi su dung phai theo ddi va luu y cac 151,
dau hi¢u bat thuong xay ra voi tai san dé€ kip thoi phat hién hu hong. Khi co su ¢6 ky
thuat xay ra, nguoi str dung phai dung hoat dong cua thiét bi, nham han ché thap nhét hu
hong dong thoi thong bao cho Lanh dao phu trach biét dé co bién phap xur 1y kip thoi.

3. Trach nhi€ém cua Van phong UB:

3.1. Chu tri ra soat, tong hop de Xut mua sim cta cac bo phan, bao cdo Lanh dao
phé duyét ké hoach mua sam, ning cap, sira chita, bao tri, bao dudng cac tai san phuc vu
cong viéc chuyén mon cua don vi.

3.2. T6 chuc thue hién hodc giam sat viéc thyc hién bao tri, bao dudng, nang cép,
stra chira, tai sdn co dinh theo quy dinh tai Diéu 5 Quy ché nay;

3.3. Hach toan, ké khai theo doi gia tri cua tai san trén s6 sach ké toan va chuong
trinh quan 1y tai sdn theo dung quy dinh hién hanh.
Chwong 111
TO CHUC THUC HIEN
Diéu 11. Di¢u khoan thi hanh
1. Truong cac ban, nganh va toan thé can bo co quan chiu trach nhiém pho bién, to
chuc thuc hién Quy ché nay.

2. Trong qua trinh thyc hién, néu c6 phat sinh vuéng mac, cac ban, nganh, ca nhan
phan anh kip thoi vé Van phong dé tong hop bao cdo Lanh dao xem xét, sira d6i, bo
sung cho phu hop.

3. B6i v6i nhing tai san di c6 quy ché quan 1y va st dung riéng nhu trang thiét bi
chuyén dung thi ngoai thuc hién theo quy dinh ctia Quy ché nay con thuc hién theo quy
dinh riéng cua Bo Tai chinh.



4. Cac don vi, ca nhan trong qua trinh quan ly, su dung cac tai san do don vi cap
néu vi pham cac quy dinh coa Quy ché nay, 1am mat mat, that thoat, hu hong tai san do
nguyén nhan chu quan thi tiy theo muc d6 vi pham s& phai bdi thuong va xem xét xu 1y,
ky luét theo quy dinh cta phap luét.

Truong cac bd phan, ca nhan chiu trach nhiém trudc Lanh dao va phap luat vé tinh
hinh quan ly, sir dung tai san tai don vi va cac vi pham cia ca nhan thugc pham vi quan
ly.

5. Trong truong hop cac van ban dan chiéu néu tai cac ndi dung cia Quy ché duge
sua doi, bo sung, thay thé thi thuc hi¢n theo van ban mdi ban hanh.



